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Application Form
Proposal Information

	Project Title
	

	Amount Requested
	  $                                          Proposed Project Period:                         to


Faculty Fellow Information

	Name
	

	Department
	

	Phone
	
	Cell
	
	E-mail 
	


	Name
	

	Home Address
	

	City
	
	State
	
	Postal Code
	

	Phone
	
	Fax
	
	E-mail 
	

	Major 
	
	Class Year 
	GPA                    Citizenship


	Name
	

	Home Address
	

	City
	
	State
	
	Postal Code
	

	Phone
	
	Fax
	
	E-mail 
	

	Major 
	
	Class Year 
	GPA                    Citizenship


Student Fellow(s) Information
	Project Summary



	

	BUDGET AND BUDGET JUSTIFICATION



	

	PERSONNEL (MBC personnel only; one Faculty Fellow should be designated as PI/PD.  Add rows as necessary)
	

	NAME
	ROLE ON
PROJECT
	Requested Funds (Include salary and benefits)

	     
	Principal Investigator/ Project Director
	

	     
	Student Research Fellow
	

	     
	     
	     

	     
	     
	     

	CONSULTANT COSTS (Costs for mentors and other non-MBC personnel.  Itemize and explain need)

     
	     

	EQUIPMENT  (Itemize and explain need)
     
	     

	SUPPLIES  (Itemize by category and explain need)

     
	     

	TRAVEL  (Proposed destination/conference and individuals attending)
     
	     

	OTHER EXPENSES  (Itemize by category and explain need)
     
	     


INSTRUCTIONS


A complete application includes the follow components:

· Cover page (form provided):  includes an abstract and provides standard information about faculty and student collaborators;  

· Narrative:  maximum five single-spaced pages (see below for details);

· Budget and budget justification (form provided; see below for details); 

· Resumes for each faculty and student fellow; 

· Statement of interest from each student fellow.  

PROJECT NARRATIVE.  In a maximum of five single-spaced pages, describe the proposed work, including its significance, how it will be conducted, and how the student fellow(s) will be involved.  Include the following sections.

Section One:  Overview of Project Aims.  Provide a brief (maximum one-page) summary of the specific aims of the project.  Specific aims should include research/creative objectives for faculty and student collaborators and the steps to be taken to achieve each aim. 

Section Two:  Background and Significance.  In one to two pages written for a general scholarly audience, identify the problem in your field to which your project responds and provide a summary of the current state of the literature.  Provide a working hypothesis or statement of creative objective.  Specifically identify the gaps that the project is intended to fill.  
Section Three:  Preliminary Work and Sustainability.  In one to two pages, discuss the project in terms of the faculty member’s previous work and its place within a long-term, sustainable direction for his/her research, scholarship, or creative activity at Mary Baldwin College.  This section of the application is intended to establish the Faculty Fellow’s experience and competence to pursue the study and the likelihood of success; in addition to prior publications, exhibitions, performances, grant-funded projects, etc., specifically relevant to the current project, you may include other relevant experiences, unpublished data, or a combination of these to demonstrate your expertise and knowledge of the approach, methods, data collection, and/or analyses to be employed in your project.  If you have previously received a Mary Baldwin Summer Undergraduate Research Fellows Award, provide a short description of the project and its outcomes.  Discuss possible future directions for your work, including the potential involvement of future student collaborators and the need and/or potential for external funding.  
Section Four:  Project and Dissemination Plan.  This section is critical for demonstrating a clear, organized and thoughtful plan to meet the project aims.  Include a clear mentorship plan for collaborating with the student fellow(s) involved in the project.  Describe concepts, approaches, tools, or technologies to be used for the proposed project.  Describe in detail what portions of the project will be carried out by student fellows.  Discuss the potential difficulties and limitations of the proposed procedures and alternative approaches to achieve the aims. Provide a tentative sequence or timetable for the project.  Identify dissemination activities to be undertaken after the project period, including presentations at conferences and on-campus outreach activities (e.g., talks to student clubs or prospective students).  At least one on-campus outreach activity is required, and more than one is strongly encouraged. 
APPENDICES:  Bibliography and Additional Elements.  Additional sections may be included as relevant, including bibliography/works cited, research instruments, concept drawings or storyboards, etc.  Not subject to the five-page limit.  

BUDGET AND BUDGET JUSTIFICATION.  The budget request should include reasonable and relevant expenditures necessary to successfully support the objectives of the project.  Be sure to explain all expenses in the space provided.  Eligible expenditures include:
1. Faculty Fellow stipends and benefits, up to $4,500 per faculty collaborator, plus benefits of $480 (required).  Periods of less than six weeks should be pro-rated:  $3,000 for four weeks plus $320 in benefits; $3,750 for five weeks plus $400 in benefits.   

2. Student Fellow wages, up to $2,250, plus required benefits of 7.65%.  Student wages should be calculated at  $12/hour (maximum 40 hours/week);  

3. stipends for consultants (maximum $250 per day) or other temporary professional personnel;

4. support for specialized training, workshops, or conference attendance beyond standard faculty development allocations;
5. travel costs directly related to the project (student Fellows should apply to the Arnold Presentation Fund when appropriate); and 

6. supplies, equipment, materials, or specialized software used specifically for the project.

Please note that housing will be provided on campus at no cost (do not include in the budget) but that off-campus housing, meal plans, or food allowances are not allowed costs, unless they are part of a travel request.  
RESUMES AND STUDENT INTEREST STATEMENTS.  Include a resume for each faculty and student collaborator.  Each student should also attach a short statement the resume, outlining her/his interest in and strengths for the position, any relevance to current or planned major and career interests, and how she/he expects to benefit from the experience, 
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