Mary Baldwin College
Adult and Graduate Studies

Request for Leave of Absence





Date:____________________

Name:__________________________________________ ID#_________________________________

Leave of Absence for (please indicate year):  Fall __________  Spring _________Summer_________

Student Program: _____ MAT _____M.Litt _____MFA


Date of last class attended _______________________ Exit date from campus ___________________

Reason(s) for leaving:

Expected return from leave of absence (please indicate year):  

Fall _____ Spring _____ Summer _____

Documentation required for return?  _____ Yes  _____ No

Indicate type of documentation:
To re-enroll in the program the student must:

· Send a letter of intent to re-enroll to the Program Director.  The letter must include the reason for the leave of absence and any information on educational or employment activities during the leave.

· Complete a new application form to update their personal information.

Please note:

· Students who re-enroll within one year of the withdrawal date do not have to pay a re-enrollment fee.

· Students who re-enroll after one year of the withdrawal date must pay a re-enrollment fee.

· Transcripts cannot be released until all financial obligations have been met.  Students should consult with the Business Office and the Office of Financial Aid regarding these matters.

My signature indicates that I have provided accurate and truthful information regarding this withdrawal notice.  I acknowledge that I am responsible for meeting all my financial obligations to the college.  I have completed an exit interview.  I also understand that re-entry into Mary Baldwin College will require a letter of intent, a completed application and payment of appropriate fees to complete the re-enrollment process.

_________________________________________________________
_________________________

Student Signature







Date

_________________________________________________________
_________________________

Dean of Adult and Graduate Studies or




Date

Director of Graduate Program

Cc:  Business Office, Financial Aid, Program Office
