SPRING BREAK HOUSING REQUEST

Office of Residence Life – Department of Housing
Mary Baldwin College

All residence halls, apartments, and houses will close for Spring Break on 10am, Saturday February 28, 2015 and re-open at 8am on Sunday, March 1, 2015.
We will make exceptions and allow students to remain in residence for the following legitimate reasons:
· Academic Related (Student Teaching, Senior Project, Internships, etc.)

· International Students Who Cannot Return Home for Break

· Student Athletes Participating in Required Practices or Games
Please note that your reason for requesting an exception will be verified with the college sponsoring office (i.e. Academic Advisor, Coach, etc.) and only those students approved are allowed to stay over the break.  Also be advised that regular college services will not be provided over the break (no food service, health center, etc.) however, the Office of Security will remain open and fully operational.
Please fill out the form below and return a hard copy to the Student Life Office by 5pm Tuesday, February 2, 2015.   You will be notified of approval by e-mail.
Name 
____________________________________________________
Student ID Number
____________________________________________________
Hall and Room Number
____________________________________________________
Cell Phone Number
____________________________________________________
E-Mail
____________________________________________________
Request to Stay Due To     ____  Academic       
____  International Student  
Explanation 


____ Athletic   

____  Other

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Sponsoring College Office  ____________________________________________________
Name of College Contact 
____________________________________________________

Phone/E-Mail of Contact
____________________________________________________
- Please turn form OVER –
Please read the following Agreement and sign below.  Signing the form does NOT imply approval of the request to stay.

Spring Break Housing Agreement

The following terms are agreed upon in order for you to remain in your residence hall, apartment, or house during Spring Break when the halls are officially closed.

Residence hall rules and regulations will be in force during the break as outlined in the Student Handbook and this document.  Any violation of policy will result in immediate removal from campus housing for the duration of the break period.

There is no visitation and no guests are allowed in the halls, apartments, or houses during the break period. 

Approved students remaining in the halls, apartments, or houses during the break period should not provide access to the halls to others (MBC residents or guests) for any period of time during the break.  


Although there are no residential staff living in the halls during the break, The Office of Security will remain open and will serve as the point of contact for any questions, concerns, or emergencies that could arise during the break period.

I agree to the terms as outlined above.

____________________________________________________               
________

Student Signature
Date

For Office Use

Reason Verified      Y    N

Verified by _______________________________

Request    Approved   Denied

Student Notified   __________________________

